
QUY TRiNH MO LOP HOC PHAN 

DOI VOT SINH VIEN CHINH QUY 
QTDT1 

   

I. MUC DICH 

Quy trinh quy dinh each thdc mop cac lap hoc phan d6i vii sinh vien chinh quy tai 

Tnthng Dai hoc Kinh to - Luat (UEL) 

II. PHAM VI AP DUNG 

1. Trach nhiem va doi ttrovg ap dung 

Sinh vien he chinh quy 

Cac Khoa/Bii mon trkrc thuOc Truing 

- Cac PhOng chirc nang có lien quan 

2. Cac hinh thfrc 	lop hoc ph'in 

LHP duvc mar theo khung chuong trinh 

LHP duos mo trong HK he 

LHP duot mor ngoai ke hoach 

- LHP dirge ma.  ngodi dot Tang kY 

III. TAI LIEU TRAM KHAO 

- Luat Gido duc dai hoc; 

- Quy cite dao tao dai hoc hien hinh cua UEL; 

- Tinh hinh th‘rc to ve nhu cau hoc tich luy , cai thin di6m hoan thanh chuong 

trinh hoc cua sinh vien va cong suit phOng hoc hie‘n co cua Nha tnrang. 

Giai thich tir ngfr, vik tat: 

BM 	: Bo mon 

- CTDT : Chucmg trinh dao tao 

GV 	: Giang vien 

KHHT : Ke hoach hoc tap 

KHTC : Ke hoach tai chinh 

LHP 	: Lop hoc phan 

- PDT 	: Phang Dao tao 

SV 	: Sinh vien 

- TKB 	: Thai khoa bi6u 

- HK 	: Hoc ky 



IV.NOI DUNG QUY TR1NH: 

1. 	LHP 	theo khung chtro'ng trinh 

-  Nguyen tic: PDT mg LHP theo khung chucmg trinh dao tao hoc ky chinh. 

- Yeu cau: Se) lugng t6i thieu 30 sinh vien dung hoc phi chinh thirc. 

-  Quy trinh: 

Quy trinh m .o. LHP theo khung chiro'ng trinh 

Buck 
A 

Luu do Niii dung Chi Wet cong viec 
Dun vi/ 

Nguiri thtrc 
hi0 

Dom 
vi/Nguiyi 
phoi licrp 

Thei gian 
that hien 

1 
TKB dj k tan 	*-- 

b. 

1'' 

Xay dung TKB theo 
ke hoach nam hoc 

PDT xay dung TKB du hen 
(kern so luting SV) gf.ri NT' 
Khoa chii quail mon hoc 

PDT 

Tuan thir 
10-13 dm 

hoc ky 
tnrac dO 

2 
Kinw 

Phan cling CiV 

Khoa phan cong giang 
vien, ho4c dial chinh 

TKB cho phii hgp 

Can cir s6 luting GV-SV- 
LHP, Khoa chi dao cac BM 

phan cong GV dam nhan lap 
theo TKB phii hop. 

PDT 
Khoa/BM 

Tuan 14- 
15 dm HK 
tnrot dO 

3 

pa t 

s V (tang isy SV dang 14 hoc phAn 
SV dang ky hoc phAn tren he 

thong myuel.uel.edu.vn  
Sinh vien 

P.DT 
Khoa, BO 

mon 

TuAn 16 
HK truac 

do 

4 

l' 
Kiem tra Ic6t qua dang 

ky mon hoc 
SV kiem tra Lich hoc va ket 

qua dang ky mon hoc 
Sinh vien 

P.DT 
Khoa, BO 

mon 

Tuan 17 

adoac K& qua LI.ing l; 

5 TKB chinh thtic 
Oh ket qua dang ky 
ye Khoa de quail 1S,  

Xuat dit liu clang ky mon 
hoc giri ve cac Khoa, Bo 

mon 

PDT 
Khoa/BM 

PhOng CNTT 
PhOng KHTC 

Tuan 17 
HK truac 

do 



2. DOi Wei cac LHP ma trong HK he 

-  Nguyen tic: PDT ma cac LHP trong hoc kS7 he de tao dieu kien cho sinh vien co dieu kien hoc lai, hoc VI, hoc cai thien. 

-  Yeu cu: S6' hrung t(4)i thieu 30 sinh vien &rig hoc phi chinh thirc hoc theo quy ch6 dao tao hien hanh. 

-  Quy trinh: 

Quy trinh me• LHP theo khung chtrung trinh 

Btrot Liru do NOi dung Chi tiet cong AO Dun vi/ 
Ngtrlri thirc hien 

Don IT 
Ngtriri phoi hop 

Thiyi gian 
thot hien 

1 SV ding kj,  SL SV clang 1c3"! mon 
hoe muon m6.  

PDT mo.  N th6ng cho SV 
clang lqi ghi danh 

PDT 
SV 

P.CNTT 
Tuan thir 2 
ciia thing 3 

2 Xay clvng TKB Xay dung TKB 
PDT xay dung TKB he du 
kien (dua tren so lacing SV 

dang ky ghi danh) 
PDT 

Tuan thir 3 
dm thang 3 

3 SV clang 1(5/ 
SV dang 14 hoc 

phan 

SV dieu chinh dang 1(3',  hoc 
phan tren he thong 
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SV 

PDT 
Khoa/BM 

Phong CNTT 
Tuan thd 3 
cua thang 3 

4 TKB sau dkig 14 
Kiem tra ket qua 
Bang k)'7 mon hoe 

SV kiem tra Lich hoc va k6t 
qua clang 1()',  mon hoe 

SV 
PDT 

Khoa/BM 
Tuan thir 4 
ciia thang 3 

5 . Khoa/BM phan cong   
Khoa phan cong 

giang vien 

Can dr so lacing GV-SV- 
LHP, Khoa chi dao cac BM 

phan cong GV dam nhan 
lap theo TKB phi). hop. 

PDT 
Khoa/BM 

Tuan thir 1 
dm thang 4 

6 TKB chinh thfre COng be) TKB 
HK he 

Xuat dry lieu clang k)',  mon 
hoc cuoi ding giri ve' Khoa, 
va P.KH-TC thu hoc phi 

PDT 
Khoa/BM 

PhOng KHTC 

Phong CNTT 
Tuan thir 
1-2 dm 
thang 4 



3. Doi voi cac LHP ngoai ke hoach/ theo yeu cau ctia SV: 
- Nguyen tAc: Nha truang se ma them cac LHP ngoai ice hoach/ theo yeu cau cua SV chra teen cac co so. sau: 

+ Nhu eau hoc cUa sinh vien 

+ Nang luc giang day cua Khoa 

+ Dieu kien co.  su vat chat 

+ Khung CTDT 

- Yeu eau: 
+ So luvng clang k va cam ket long hoc phi h9c phi tir 30 sinh vien tra len (d6i vai HK he), va toan 130 lop go'c (d6i vai HK 

chinh) 

+ Sinh vien cam ket to nguyen clang V cac LHP nay khOng clugc hity k6t qua clang V. 

- Quy trinh: 

Quy trinh mo.  them LHPngoai ke hoach 

Biros Luu do Ni)i dung Chi tiet cong 0'0 
Dun vi/ 

Ngtreri thtic hien 
TWA gian 
thvc hien 

Ghi 
chfi 

1 Tiep nh4n dan Khoa Tip nhan clan 
de nghi dm SV 

SV lam don theo mau giri 
Khoa 

SV 
Trong thai 
gian di6n 
ra DKMH 

Mau 1 
.8 ,. 

2 Khoa duyet 

oat1-4 

Khoa duyet don Xem xet yeu cAu Khoa/BM 
2 ngay lam 

viec 

3 

ao 

PDT xir 1 'y 

a t 

PDT tier, nhan, xir 1S, 
, 

Tie') nhan don tir Khoa va 
kiem tra cac lieu kien 

PDT 
2 ngay lam 

viec 

4 Mir lap, xep Ma lap, x6p TKB 
Mu lop, thong bao ve khoa 
phan con 	giang vien, xep 

TKB 
PDT 

1 ngay lam 
viec 

5 TKB chinh lilac Thong bao ket qua 
SV kiem tra ket qua tren 
trang myuel.uel.edu.vn  

PDT 
Khoa/BM 



* Ltru j5: HOC phi cac LHP thuOc dien nay se duov PDT 114 danh sach giri PhOng KHTC de thu hoc phi theo guy dinh. SV tham gia 

cac lap nay phai hoan thanh viec nOp hoc phi nix& khi lap hoc bat dAu. 

Can cir thai gian t6i da hoan thanh CTDT, nhAm tao di'eu kien de SV tot nghiep sam, nha twang se xem xet ma LHP vao hoc kjr 

cu6i ding. PDT tong hop d nghi tir cac Khoa, bao cao Hieu truarng guyet dinh truck khi thixc hien. 

De nghi cac Khoa, cac lap sinh vien thong bao nhang not dung tren cho sinh vien dixgc biet va thvc hien. 



Mau QTDT 1.1 

DAI HOC QUOC GIA TP.HCM 	CONG HOA xA Ho CHU NGH1A VIET NAM 

TRIAING DAI HOC KINH TE  -  LUAT Doc lap — Tg do — Hanh phtic  

    

DON BE NGHI MO LOP HOC PHAN 

Kinh giri: 	+ L'anh dao Phong Dao tao; 

+ Ban chi"' nhiem Khoa 	 

'Di ten: 	 MSSV: 

S6 dien thoai lien lac: 	 Email: 	  

Hien la sinh vien lop 	 thu6c Khoa 	  

Nay toi lam don nay de trinh bay nguyen vong duvc 	mo lop hoc ph'an trong hoc kST 	 

nam hoc 	 vai cac not dung 	ciri the nhu sau: 

N6i dung: 	  

1_,3"7 do: 	  

Toi dinh kern: 

T6i rat mong nhan dugc sty quan tam va tao dieu kien ciia Nha truong. 

Tran trong. 

Y kin ciita lanh dao Khoa 	 Ngutri viet dun 
(Kji ten va ghi ro ho ten) 
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