QUY TRINH MO LOP HQC PHAN
pOI VOI SINH VIEN CHINH QUY QIBTI

I. MUC PICH

Quy trinh quy dinh cach thirc m& cac 16p hoc phan ddi voi sinh vién chinh quy tai
Trudng Pai hoc Kinh té - Luat (UEL)

II. PHAM VI AP DUNG

I11.

1.

Trach nhiém va déi twong ap dung
- Sinh vién h¢ chinh quy
- Cac Khoa/By mon truc thugc Trudong

- Cac Phong chtrc ndng c6 li€én quan

. Céc hinh thirc m& 16p hoc phin

- LHP dugc md& theo khung chuong trinh

- LHP dugc md trong HK he

- LHP dugc md ngoai ké hoach

- LHP dugc m& ngoai dot dang ky

TAI LIEU THAM KHAO

- Luat Giao duc dai hoc;

- Quy ché dao tao dai hoc hién hanh ctia UEL;

- Tinh hinh thuc t& vé& nhu cau hoc tich Iy, cai thién diém hoan thanh chuong
trinh hoc cta sinh vién va cong suit phong hoc hién c6 ctia Nha truong.

Giai thich tir ngir, viét tit:

- BM : BO mon
- CTDPT :Chuong trinh dao tao
- GV : Gidng vién

- KHHT :XKéhoach hoc tip
- KHTC :Ké& hoach tai chinh

- LHP : L6p hoc phan
- PDT : Phong Pao tao
- SV : Sinh vién

- TKB : Thoi khéa biéu

- HK :Hocky



IV.NOI DUNG QUY TRINH:

1. P6i véi LHP mé theo khung chwong trinh
- Nguyén tic: PDT m& LHP theo khung churong trinh dao tao hoc ky chinh.

- Yéu ciu: Sb luong tdi thiéu 30 sinh vién déng hoc phi chinh thirc.

- Quy trinh:
Quy trinh mé& LHP theo khung chwong trinh
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2. Doi véi cic LHP mé trong HK he

- Nguyén tic: PDT m& cac LHP trong hoc ky he dé tao diéu kién cho sinh vién c6 diéu kién hoc lai, hoc bu, hoc cai thién.

- Yéu ciu: S6 lwong t6i thidu 30 sinh vién déng hoc phi chinh thirc hoc theo quy ché dao tao hién hanh.

- Quy trinh:
Quy trinh mé LHP theo khung chwong trinh
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3. Doi véi cac LHP ngoai ké hoach/ theo yéu ciu ciia SV:
- Nguyén tic: Nha truong s& md thém cidc LHP ngoai ké hoach/ theo yéu cau ctia SV dya trén cac co sé sau:

+ Nhu cau hoc ctia sinh vién

+ Nang lyc giang day cua Khoa

+ Diéu kién co s& vit chat

+ Khung CTDT

A l
- Yéu cau:

+ 86 luong ding ky va cam két déng hoc phi hoc phi tir 30 sinh vién trd 1én (d6i véi HK he), va toan bg 16p gbe (ddi véi HK

chinh)
+ Sinh vién cam két trr nguyén ding ky cac LHP nay khong dugc huy két qua ding ky.
- Quy trinh:
Quy trinh mé thém LHPngoai ké hoach
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* Lwn y: Hoc phi cac LHP thudc dién nay s& dugc PDT lap danh sach giri Phong KHTC dé thu hoc phi theo quy dinh. SV tham gia
cac 16p nay phai hoan thanh viéc ndp hoc phi trude khi 16p hoc bit dau.

Cin ctr thoi gian t6i da hoan thanh CTDT, nhim tao diéu kién d& SV tdt nghiép sém, nha trudng s& xem xét md LHP vao hoc ky
cudi cung. PPT tdng hop dé nghi tir cac Khoa, bao cdo Hiéu trudng quyét dinh trude khi thyuc hién.
Pé nghi cac Khoa, cac 16p sinh vién thong bao nhitng ndi dung trén cho sinh vién dugc biét va thuc hién. V



Mau QTPT 1.1

PAI HOC QUOC GIA TP.HCM CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG PAI HQC KINH TE - LUAT Péc lap — Tw do — Hanh phic

PON PE NGHI MO LOP HQC PHAN

Kinh giri:  + Lanh dao Phong Dao tao;

+ Ban chi nhiém Khoa ;
To1 tén: MSSV:
S4 dién thoai lién lac: Email:
Hién 1a sinh vién 16p thudc Khoa

Nay t6i 1am don nay dé trinh bay nguyén vong dugc mé 16p hoc phan trong hoc ky

nam hoc v&1 cac ndi dung cu theé nhu sau:

Noi dung:

Ly do:

T61 dinh kém:

Toi rat mong nhan dugc su quan tdm va tao di€u kién cua Nha truong.
Tran trong.

Y kién ciia 1anh dao Khoa Nguwoi viét don
(Ky tén va ghi ré ho tén)
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